
	Location:	 Exhibit Hall 1 & 2		
John S. Knight Center		
77 E. Mill Street, Akron, OH 44308		
Customer Service: (330) 374-8900	

Dates of Event:	 Saturday, March 17, 2007 from 10:00 a.m. to 5:00 p.m.		
Sunday, March 18, 2007 from 11:00 a.m. to 4:00 p.m.	

Check-in:	 A registration table will be setup during setup times.		
Exhibit badges will be handed out on Saturday morning. 

      		
Friday Setup:	 Setup for exhibitors is Friday, March 16th from 10:00 pm to 6:00 pm.	

Friday Drive-in:	 Cars must unload at the dock and carry exhibit materials to your booth		
Push carts are available, but be smart and bring your own.	

Saturday Setup:	 Carry-in only! From 8:30 a.m. to 10:00 a.m.		
Dock doors will only be open until 9:30 am 		
No cars will be permitted to drive onto the exhibit floor.				

Hand carry or 2 wheel dollie can come through the Dock Entrance Doors  		
CARTS ARE LIMITED, So please bring your own 2 wheel dollie.	

Tear Down:	 Sunday evening, March 18, 2006 from 4:00 p.m. to 9:00 p.m.		
All exhibit material must be removed from the John S. Knight Center by 9:00 p.m.		
The dock doors will not be opened until 4:00 p.m. on Sunday, March 18th.	

Setup Parking:	 Parking is free for setup on Friday at the John S. Knight Center. Spaces are limited!! 	

Event Parking:	 Parking is free in all city lots on the weekends. 	

Services:	 For extra: tables, chairs, signs, etc. contact the event decorator: 		
Miller’s Party Center at (330) 773-2110.	

Electrical:	 For electrical needs contact the John S. Knight Center at (330) 374-8900 	

Lunch:	 A lunch package is available by contacting the Catering Department (330) 374-8909.		
The concession stand will be open during show hours.	

Shipping:	 You can ship your exhibit booth prior to the event by contact the the event decorator 		
Miller’s Party Center at (330) 773-2110.		

Selling:	 If your company plans to sell products at the event, the State of Ohio requires a vendor’s 					
license. If you need a vendor’s license ($25.00), contact the Ohio Dept. of Taxation at 					
(888) 405-4089 or go online at www.Tax.Ohio.Gov. 	

Security:	 The building will be locked at night, but that does not guarantee your belongings are safe.		
• Use common sense to make sure your merchandise and equipment are protected.		
• Take appropriate precautions to safeguard your exhibit and its contents.		
• During setup and tear down have someone remain at your booth.		
• Cover and lock items on display after set up is complete. 		
• The expo is open to the public, the responsibility for safeguarding your exhibit is yours.		
• Lock-up or take home expensive items overnight. 			
• The event management company is not responsible for lost, damaged or stolen items. 	 	

Management:	 Shows and Expo Inc. is the event management company that will help you before, 					
during and after the event. If you have any questions call us at (800) 803-4977.
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